Lesson 2: Working with Windows
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Review Tour

Navigating Windows operating system menus and dialog boxes

ster: Manipulating windows
Opening a program and recent document in one step
Closing and saving a window or document in one step
Closing and/or opening several windows or documents at once
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ster: Advanced menu commands
Clicking a Tray icon and pressing keys
Opening the Right-click menu and pressing keys
Opening the Start menu and pressing keys
Opening the Control Panel and pressing keys
Opening a standard program and hitting a keyboard shortcut
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